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Word Count in Microsoft Word

To count the number of words in your document go to the Review tab
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Then find the Proqgfing group
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The Word Count dialog box displays the number of pages, words, paragraphs, and lines
in your document, and also the number of characters, either including or excluding spaces.
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Statistics:
Pages 1
Words 102
Characters (no spaces) 496
Characters (with spaces) 592
Paragraphs 6
Lines 18
|| Indude textboxes, footnotes and endnotes
| Close ]
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To include non-bodyAext in the word count, select the “Include textboxes, footnotes and
endnotes” check ox at the bottom of the Word Count box.



